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GLCSSARY

Acceptance: Assunption of title to property by DA This does not
imply that paynent was made at the tinme the title passed to the
Arny, nor does it necessarily mean that the governnent, by
assunption of title, forfeited the right to reject any article
not conformng to contract specifications at a later tine.

Accountability: Obligation, inposed by |law, |awful order, or
regul ati on, of a person to keep an accurate record of property,
docunents, or funds. The person having this obligation may or
may not have actual possession of the property, docunments, or
funds. Accountability is primarily concerned w th maintaining
records. As a mninmm these records should show debits,

credits, and avail abl e bal ances on hand or in use. Records
showi ng quantities due-out and due-in are part of the accountable
records.

Accountable O ficer: Person officially designated to maintain a
formal set of accounting records of property or funds, whether
public or quasi-public. This person may or nmay not have physi cal
possession of the property or funds. There are three types of
supply accountabl e officers as defined bel ow

a. Transportation officer - accountable for property
entrusted for shipnent.

b. Inventory accountable officer - accountable for supplies
fromtinme of receipt until issued, shipped, or dropped from
accountability.

c. Property book officer - accountable for property on
recei pt and until subsequently turned in, used (consuned) for
aut hori zed purposes, or dropped fromaccountability. (Hand
recei pt holders are not considered accountable officers.)

Appoi nting Authority: An officer or qualified civilian at staff
[evel authorized to appoint a survey officer to investigate, in
detail, circunstances connected with |oss, damage, or destruction
of property listed on reports of survey. A person who has direct
responsibility or is accountable for property listed on a report

of survey is not authorized to act as appointing authority. 1In
such cases, the conmmander of the next higher echel on of command
wll act as the appointing authority. |If this commander also is

approval authority for the report of survey, he will act as both
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appoi nting and approving authority on the case. The approving
authority is responsible for designating a person to act as
appointing authority.

Approvi ng Authority: The approving authority will approve
Reports of Survey "by authority of the Secretary of the Arny."
Responsibilities may be found in AR 735-5.

A person directly responsible or accountable for property
listed on a report of survey is not authorized to act as
approving authority on that report of survey. In such cases, the
next hi gher commander will act as the approving authority.

For reports of survey containing reconmendations affecting
general officers, the approval authority will be the next general
officer in the chain of command senior in grade to the officer
bei ng held pecuniary liable or relieved fromresponsibility.

The approving authority may act as both the appointing and
approving authority. |In such cases, the approving authority nust
take all actions required of the appointing authority.

Capi tal Equi pment: Personal property of a capital nature
cl assified nonexpendable in an Arnmy supply manual, or that would
be so classified if included in an Arny supply nanual or catal og.

Capital Nature: Property that has all or nost of the foll ow ng
characteristics:

a. Does not lose its identity when used for its intended
pur pose.

b. As defined by the PRI P nanager.

c. Has a useful life of nore than 2 years when used for
i nt ended pur pose.

d. Normally is an investnent-type itemcapitalized in the
accounting records.

Causative Research: An investigation of variances in
transactions. The investigation consists of a conplete review of
all transactions since the last inventory or |ast reconciliation
bet ween cust odi al and PBO account abl e di screpanci es. Unposted or
rejected docunentation also is reviewed. The purpose of
causative research is to assign a cause to a variance so that
corrective action may be taken. Causative research ends when the
cause of the variance has been determ ned; or when, after review
of transactions back to the last inventory or reconciliation, no
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concl usive findings were possible.

Civil Property Authorization Docunent (CPAD): A docunent that
identifies plant equipnment that is authorized to a particul ar
USACE command.

Commercial & Governnment Entity Code (CACGE) (fornerly FSCM: A
five (5) position al phanuneric code that is assigned to:

gover nment agenci es whi ch manufacture, control the design and the
devel opnment of governnent specifications and/or standards;
manuf act urers; vendors; or governnent specifications/standards

t hensel ves when no single governnent source can be identified.

Common Tabl e of Al l owances (CTA): An authorization docunent for
itenms of common and specific usage costing |less than $25, 000, and
are not covered in other regulations or authorization docunents.
Itenms aut horized by the CTA do not require docunentation in the
CPAD or TAADS.

Consunabl e Supplies: Supplies consuned in use, such as
anmmuni tion, fuel, cleaning and preserving materials, surgical
dressings, and drugs, or supplies that |lose their separate
identity in use, such as repair parts and building naterials.

Controlled Inventory Itens: |Itenms with characteristics requiring
special identification accounting, security, or handling to
ensure their safeguard. These itens, in order of degree of
control normally exercised, are as follows:

a. Cassified item Mteriel requiring protection in the
i nterest of national security.

b. Sensitive item Materiel requiring high degree of
protection and control because of statutory requirenents or
regul ati ons; high-value, highly technical, or hazardous itens;
and snmall arns, amrunition, explosives, and denolition materiel.
(See Physical Security/Arnms, Ammunition, and Expl osive Security
Ri sk/ Pi | ferage codes [SEC] in the Federal Logistics [FEDLOF, as
expl ai ned by AR 708-1.)

Destruction: Action or om ssion that renders property conpletely
usel ess. Damage to the point of conplete |oss of identity or
beyond t he prospect of future restoration is considered to be
"destruction.”

Durable Item An itemof Arnmy property coded with an ARC of "D
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in the FEDLOG Durable itens do not require property book
accountability after issue, but do require hand recei pt control
when issued to the user. Commrercial and fabricated itens simlar
to itens coded "D' in the FEDLOG are consi dered durable itens.
Not e: This category consists of selected hand tools with a unit
price greater than $50.

Durable Register: A listing of durable itens issued directly to
the user. This listing serves as an audit trail and is
mai ntai ned at the project site.

Equi prrent in Place: Nonexpendabl e equi pmrent of a noveabl e nature
affixed to real property, but able to be renoved w thout
destroyi ng or reducing the usefulness of the facility. It does
not include installed building equi pnment.

Excess Property: Property that is not needed by USACE, and can
be screened for reutilization by other Federal agencies through
DLA and GSA

Expendable Items: An itemof Arny property coded with an ARC of
"X" in the FEDLOG  Expendable itens require no formal
accountability after issue froman inventory account. Commerci al
and fabricated itens simlar to itenms coded "X' in the FEDLOG are
consi dered expendable itens. Note: This category consists of
those itenms which are consumed during nornmal usage such as paint,
rations, gasoline, office supplies, etc., or are nerged into

anot her entity when used for their intended purpose such as nuts
and bolts, construction material, repair parts, conponents and
assenblies, etc. This includes all class 1, 3, 5 (except 5L),
and 9 itens, and those class 2, 4 and 10 itens which are not end
itens or have a unit price of less than $100. Furniture in FSC
7110, 7125, and 7195 with a unit price of less than $2500 is al so
consi dered expendabl e.

Formal Accountability: Obligation to maintain property book or
inventory accounts, conm ssary accounts or Tl SA sal es accounts.
Al'l property is subject to fornmal accountability unless

specifically exenpted by regul ation or specific instructions of

HQDA.

Hand Recei pt: A signed docunment acknow edgi ng acceptance of and
responsibility for itens of property listed thereon that are
i ssued for use and are to be returned.

Hand Recei pt Holder: A person who, either by virtue of position
or by designation, is charged with direct responsibility for
specifically identified governnent property. This will generally
be a first-line supervisor.
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Instal |l ed Buil ding Equi pnent: Itens of equipnent that are
affixed and built into the facility as an integral part of the
facility. Equipnment that is an integral part of the facility is
equi pnent that is necessary to make the facility conplete, and if
removed woul d destroy or reduce the usefulness of the facility.
Use of the equipnent determnes if it is an integral part of a
facility. Installed equipnent is not reflected in the TDA, CPAD,
or CTA. Further, TDA, CPAD or CTA equipnent will not be allowed
to becone installed equipnent.

| nventory Accounting: Establishnment and nai nt enance of accounts
for materiel 1n storage, in a manufacturing process, on hand, in
transit, or on consignnment in ternms of cost or quantity. The
accounting process includes maintenance of supporting records and
rendition of reports when required. Specific types of inventory
accounting are detail, sunmary, financial, and item accounting.

| nventory Adjustnment Report: Used in an inventory account to
docurent adjustnments resulting froman inventory. This is not
used when di screpancies can be attributed to negligence, or for
di screpanci es that have an extended line item value of $50 or

| ess.

Legal / Saf ety Requirenent: Equi prent nandated by | egi sl ation,
presidential directive or other |egal decree, such as the m ni num
dredge fleet. Sonme districts have mission-related itens of

equi pnent specifically required by |egislation where disposal is
not a legal option. Sonme nmission-related itens are required by
publ i shed safety standards.

Loss: Loss of, damage to, or destruction of property of the U S.
Gover nment under control of the Arnmy. Includes |oss from
government accountability. Property is considered |ost when it
cannot be accounted for by the person responsible for it.

Nonexpendabl e Itens: Itenms of Arny property coded ARC "N' in the
FEDLOG are consi dered nonexpendabl e itens. Note: This category
consists of end itens of equipnent that are separately
identified. It includes all class 7, all itens assigned a line
item nunber (LIN) in FEDLOG and other selected class 2, 4, and
10 items.

Parent Unit ldentification Code: The U C associated with a
parent organi zation and from which other U Cs may be derived.
Designation of a parent UC is AA
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Personal Property: Property of any kind except real property and
records of the Federal Governnent.

Pri mary Hand Receipt: Hand recei pt between a property book
of ficer and the person receiving the property and assum ng direct
responsibility for it.

Pri mary Hand Recei pt Holder: A person who is hand-receipted
property directly fromthe property book officer.

Property Admi nistrator: An individual duly designated by the
contracting officer to adm nister contract requirenments and
obligations relative to governnment property furnished to or
acquired by a contractor. Property book officers shall not be
appoi nted property adm ni strators under contracts with GFP, G-M
or GFE. To have the PBO as the property adm ni strator under a
contract is a conflict of interest.

Property Book: A formally designated set of property records
mai nt ai ned under AR 710-2 to account for organizational and
installation property in a using unit.

Receiving Oficer: An officer charged with custody or storage of
property received by nmeans of shipnent. Distinguished from
consignee on the bill of l|ading since the consignee on the bil

of lading usually is the transportation officer. Usually, the
receiving officer is an accountable or responsible officer at the
station of destination.

Report of Survey: An instrunment for recording circunstances
concerning Toss, damage, or destruction of Arny property. Serves
as, or supports, a voucher for dropping articles from property
records on which they are listed. Al so serves to detern ne
guestion of responsibility (pecuniary or otherw se) for absence
or condition of the article.

Reportabl e Property: Excess property that, because of its val ue,
condition code and Federal stock class will be circularized

wi thin the Federal Governnment for reutilization action. Property
required to be reported is identified in the FPVR 101-43. 4801.

Scrap: Personal property that has no val ue except of its basic
material content.

Sub- hand Recei pt: A hand recei pt between primry hand recei pt
hol der and person subsequently given the property for their use.
Does not transfer direct responsibility for property to sub-hand
recei pt hol der.
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Surplus Property: Property that is not needed by any Federal
agency, as determ ned by GSA, and is avail able for
donat i on/ sal e/ abandonment / destructi on.

System Furniture: An arrangenent of nodul ar conponents utilizing
vertical space that neets prescribed functional workstation

requi renents. The conponents consi st of work surfaces, storage
units, power and comunications outlets and privacy panel that

i nterconnect and are assenbled into workstations of various

si zes, configurations, and conplexity. Does not include

conventional office furniture; i.e., freestanding units and
partitions available fromthe Federal supply system nor does
this include nmodular furniture. |TE-type furniture identified as
hi gh-tech in GSA catal ogs will be considered conventi onal

furniture for ordering purposes.

Tabl e of Distribution and Al owances (TDA): An authori zation
docurent that prescribes the organi zational structure, personnel
and equi prent requirenents and authorizations of a mlitary unit
to performa specific mssion.

Transportation Oficer: The officer responsible for shipnent of
property. Tnitiates and acconplishes bills of lading (BL).

Unservi ceable: Mre inclusive termthan damage or destruction

[t indicates, in mlitary usage, that the article to which the
termis applied is no |longer useful for the intended purpose.
Danage or destruction nay not be involved. The term also

i ndi cates property that has deteriorated through use; however, it
may include property no | onger usable for its original purpose,
despite the reason for its condition.
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